SUMMARY OF THE
PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
SEPTEMBER 29, 1999

The Program Policy and Structure Committee of the National Environmental Laboratory
Accreditation Committee (NELAC) met by teleconference Wednesday, September 29, 1999, at
10 am. Eastern Daylight Time (EDT). The meeting was led by its chair, Dr. Marcia Davies, of
the U.S. Army Corps of Engineers. A list of action itemsis given in Attachment A. A list of
participants is given in Attachment B. The purpose of this meeting was to introduce Ms. Lisa
Doucet and new members, approve of the minutes of the September 1, 1999 meeting, select a
Membership and Outreach Liaison, discuss possible frequently asked questions (FAQs) of the
committee, address the comments from South Carolina, and discuss the Glossary.

MINUTES FROM SEPTEMBER 1, 1999
The committee approved the minutes from the September 1, 1999 meeting.
NEW ISSUES

Dr. Davies introduced Ms. Doucet to the committee members. Ms. Doucet is the acting NELAC
Executive Secretary, replacing Ms. Elizabeth Dutrow who has taken another position in the U.S.
Environmental Protection Agency (USEPA). Ms. Doucet will be in this position for the next 120
days and will assist Ms. Mourrain during the Fifth NELAC Interim Meeting.

Ms. Alice Brenner will serve as the liaison to the Membership and Outreach Committee. She will
relay the Committee’ s FAQs to the Membership and Outreach Committee. Dr. Davies mentioned
one question she has heard repeatedly that would be agood FAQ. The question is, “Which
Committee handles the NELAC Policy Sheets?” The answer is“The Board of Directors handles
the NELAC Policy Sheets.” Ms. Brenner will poll the Committee members for FAQs that they
may have heard regarding the Constitution and Bylaws and Chapter 1 of the Standards.

Glossary Revisions

Dr. Thomas McAninch will continue to lead the effort on Glossary revisions. Mr. Steven Clark
has volunteered to assist Dr. McAninch on alimited basis and Dr. Daviesis going to ask Ms.
Elaine Sorbet if sheisinterested in assisting with the Glossary revisions.

Dr. Davies told the Committee that the cut off date for comments to this committee was
September 24™. Any proposed changes to the NELAC Standards that parties want addressed at
the Interim Meeting need to be submitted by November 5", 1999.

The committee discussed the comments that they received from South Carolina before the last
meeting. The only comments that they might address are those regarding Sections 1.1.4, 1.6.3,
and 1.6.4. Dr. Davieswill contact the appropriate personnel from South Carolinato provide
clarification and assure that the committee has interpreted the meaning of the comments correctly.
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Dr. Davies aso asked the committee members to check the Constitution and Bylaws and Chapter
1 that are posted on the NELAC Website for performance-based measurement system (PBMYS)
references from NELAC V. Committee members need to assure the latest changes and wording

are posted at thistime.

NEXT MEETING

The next meeting of this committee will be on October 13, 1999, at 10 am. EDT.
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ACTION ITEMS

Attachment A

PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING

SEPTEMBER 29, 1999

Item No.

Action

Date To Be
Completed

Ms. Alice Brenner will serve asthe liaison to the
Membership and Outreach Committee. Ms. Brenner
will poll the Committee members for FAQs that they
may have heard regarding the Constitution and Bylaws
and Chapter 1 of the Standards.

Committee Members will check the Constitution and
Bylaws and Chapter 1 that are posted on the NELAC
Website for PBMS references and comment on any
wording changes that they may have.
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PARTICIPANTS

Attachment B

PROGRAM POLICY AND STRUCTURE COMMITTEE MEETING
SEPTEMBER 29, 1999

Name Affiliation Telephone Numbers
Dr. Marcia Davies US Army Corps of 402-697-2555
Chair Engineers 402-697-2595

marcia.c.davies@usace.army.mil

Ms. Alice Brenner

Texas Department of
Health

512-458-7585
512-458-7452
alice.brenner@tdh.state.tx.us

Mr. Arthur Burton Sequoia Analytical 650-364-9600

(absent) Laboratory 650-364-2048
aburton@sequoia abs.com

Mr. Stephen Clark USEPA 202-260-7159

202-260-4383
clark.stephen@epamail .epa.gov

Mr. Jack Farrell
(absent)

Analytical Excellence, Inc.

407-331-5040
407-331-4025
AEX @Ix.netcom.com

Ms. Barbara Giesler

New Mexico Environment
Dept

505-827-1400 X 1015
505-827-7545
Barbara_Gied er@nmenv.state.nm.us

Mr. Robert Luna
(absent)

City of Longmont
Water/Waste Water

303-651-8666
303-682-9543
colwwtp@lanminds.net

Dr. Thomas McAninch
(absent)

Eastman Chemical Corp.

903-237-5473
903-237-6395
twmcan@eastman.com

Dr. James Pearson
(Board Liaison)
(absent)

Virginia Division of
Consolidated Laboratory
Services

804-786-7905
804-371-7973
jpearson@dgs.state.va.us

Ms. Anne Rosecrance
(absent)

Core Laboratories

713-329-7414
713-895-8982
arosecrance@corel abcorp.com

Ms. Elaine Sorbet
(absent)

L ouisiana Department of
Environmental Quality

225-765-2405
225-765-2408
elaine.s@deq.state.la.us

Ms. Helen Reading
(Contractor Support)

RTI

MOA MDA MDA MDA MDA MDA | MmOA MmO | moA | mmA | mm-A|mm-A

202-728-2044
202-728-2095
hmr@rti.org

Program Policy and Structure Committee

Page 4 of 4

September 29, 1999




